PARKING CARD PROCEDURE
1) to ask for the parking card you have to fill in and print the Parking card request form available here below; 

2) you have to send this form to facilities@imtlucca.it;

3) you have to go to “Ufficio Permessi” Via delle Città Gemelle, 162 S. Anna - Lucca c/o Luccaport and close to the “Guardia di Finanza” building (opening hours: Monday-Friday from 8.00 a.m. to 4.00 p.m. and Saturday from 8.00 a.m. to 12.00 p.m.) to pay the total amount and collect/renew the parking card.

Please note that the request must be made by the 24th of any month. In the event of the School offices being closed on the mentioned deadline, please remember to complete the procedure before the last working day.

Remember that:

· the monthly cost of the parking card is 20 Euros; 
· the underground car park (Park Mazzini) is located in Via dei Bacchettoni as showed in the map below. More information can be found at http://www.parcheggilucca.it/Items/en-US/Parking/Lucca/park-mazzini.  

· if possible, we suggest you make your request for more than one month (i.e. from January to March). 
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REQUEST

To be sent to facilities@imtlucca.it  by the 24th of any month.
If the School offices are closed on the mentioned deadline, please remember to complete the procedure before the last working day.
Name and Surname:      


______________

Role:
	 FORMCHECKBOX 

	IMT Staff
	 FORMCHECKBOX 

	PhD Student

	 FORMCHECKBOX 

	Professor
	 FORMCHECKBOX 

	Other

	 FORMCHECKBOX 

	Researcher
	
	


Select the month/s:
	 FORMCHECKBOX 

	January 2017
	 FORMCHECKBOX 

	July 2017

	 FORMCHECKBOX 

	February 2017
	 FORMCHECKBOX 

	August 2017

	 FORMCHECKBOX 

	March 2017
	 FORMCHECKBOX 

	September 2017

	 FORMCHECKBOX 

	April 2017
	 FORMCHECKBOX 

	October 2017

	 FORMCHECKBOX 

	May 2017
	 FORMCHECKBOX 

	November 2017


	 FORMCHECKBOX 

	June 2017
	 FORMCHECKBOX 

	December 2017


	Number of months:             
	     _

	Monthly cost:                 
	€ 20,00

	Total cost:                         
	     _


[image: image2.jpg]SCHOOL
I MT FOR ADVANCED
STUDIES

LUCCA




